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Our Policy

We are committed to achieving equality and social inclusion for all.  This means we want to remove any barriers to employment which may exist.  If you have a concern about working here, then we would like you to tell us. We will discuss your concerns with you so that we can put in place any reasonable adjustments needed to enable you to do your job. 

We do need to know about your disability. We can understand that you may find it difficult to tell us, but you will have opportunities to do so in confidence, before you start working here and at any time during your employment. If you choose not to disclose your disability initially, you can still disclose it at a later stage if you so wish and we can put in place any reasonable adjustments at that time.
Access to Work

Access to Work can help you if your health or disability affects the way you do your job. It aims to assist disabled people who are in paid employment or about to start a job by providing advice and practical support to you and the College.  For example, Access to Work might pay towards the equipment you need at work, adapting premises to meet your needs, or a support worker. It can also pay towards the cost of getting to work if you can't use trains or buses, and for a communicator at job interviews, if you need one. You can contact them for further information at www.jobcentreplus.gov.uk.
Applying for a job at Sir George Monoux College - the application, interview and appointment processes
If you have a disability and you wish to apply for a job, attend for interview or start working here, then, when you contact us, you should let us know about your disability. We have staff, or can call on experts, who understand a range of needs and we will do all we can to help you.

We will discuss your individual needs with you so that we can make reasonable adjustments to help you succeed.
To apply for a job, you will need to complete an application form. If you have problems with this, then come to see us or contact us by email or telephone and we will help you. You can contact us in the HR Office via our email address at hr@george-monoux.ac.uk or you can telephone us on 0208 523 3544 extension 3407.

How to Get About – Details of Physical access for wheelchair users
With this Statement you will find a site map, showing:
· Access points

· Car parking

· Pathways suitable for wheelchair users

· Doors with lower handles

· Learning Resource Centre

· Study Centre 

· Student Centre

· Changing facilities

· Quiet rooms for contemplation or religious practice

· Fire assembly points for each site

· Hearing loop rooms

You will see the car park spaces, lifts and toilets suitable for wheelchair users marked on the map. Some toilets have emergency systems to call for help, but not all do.

All lifts do have emergency call systems.

You will see where the ramp access points are.

If may be possible to relocate your place of work to a ground floor location to help you with mobility aspects if you do not want to use a lift.  Please ask about this.

Fire evacuation:  Although there are special refuges built into all College buildings, you will never be left in a refuge to await the fire service.  You will be evacuated along with everyone else. Site staff are trained to use special chairs, including canvas chairs and ‘single-person evacuation trolleys’ and the fire escapes.

How to Complain – Our complaints and appeals procedures
Hopefully you will be satisfied with the way you are treated.  However, if you do wish to complain, then you should use our grievance procedure.  If you need to complain at any stage prior to appointment, please contact the HR department. If you have started work, then the procedure can be accessed via the HR Department or via the College Intranet.  Also, where to find these procedures will be explained to you during induction.

You should use these procedures if:
· you do not feel you have been treated fairly

· if you feel that you have been discriminated against, ie you feel there has been a breach of your rights as a disabled person
· If you want to complain about our normal services 
· If you feel you have been bullied or harassed

· If you feel that not enough has been done to support you at any stage through the recruitment, selection and appointment processes
You should submit your complaint to the HR Department.

Equality and Diversity Policy: We have an Equality and Diversity Policy and this Statement that you are reading is a part of it.  You will be given a full copy of our Equality and Diversity Policy if you are appointed.
Focus Group: Our Equality and Diversity Committee would like to hear from you and to invite you to join a focus group if you have any ideas or suggestions on improving our organisation for people with disabilities. If you have any ideas or suggestions, and would like to take part in a focus group, please contact HR.
More Information Needed? 

If you have a query that is not covered in this statement, then please contact HR and someone will be pleased to help.
Tina Street

Associate Vice Principal Quality and HR
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